
Please follow the “Research Proposal Guide” in the Guidelines for Protection of Human Participants in Research when completing this form. 
	Researcher Name:
Click here to enter text.
	Email:
Click here to enter text.

	Project Title:
Click here to enter text.



1. Purpose: 
Click here to enter text.
2. Does your research involve human participants in any way?
Click here to enter text.

3. How will you recruit the participants for your study?
Click here to enter text.

4. How will data be collected?
Click here to enter text.

5. How will confidentiality and privacy of data be ensured as they are collected and retained? When will records be destroyed? 
Click here to enter text.

6. How will informed consent be obtained? 
Click here to enter text.

7. Attach a risk assessment summary.☐ 

8. Potential benefits to participants:
Click here to enter text.

9. Attach signed permission letters or letters of agreement. ☐




10. Signatures: 

	Researcher Signature: 

X
	
	Date: 

Click here to enter text.






Reference List
Click here to enter text.
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All items must be checked if completed or marked “N/A” if it is not applicable. No items should be left blank. Descriptions are available by hovering over the superscripts1 of each sentence. To print the descriptions refer to the Guideline for Protection of Human Participants in Research for Students.
Purpose
☐  A statement of the purpose of the study and a brief description of the procedures to be followed.1   ( ☐ N/A)
[bookmark: _GoBack]☐  A brief statement of background and utility1 citing previous work.2    ( ☐ N/A)

Participants
☐  A statement describing the participants1 which includes anticipated age and other demographic information;2 and inclusion and exclusion criteria.3     ( ☐ N/A)
☐  A description of the specific methods to be used for participant recruitment.1  ( ☐ N/A)
☐  A statement of whether or not minors (under age 18) will be involved as participants.1  ( ☐ N/A)

Materials
☐  A description of the measurement procedures to be used.1 Include in-text citations.2   ( ☐ N/A)
☐  All instruments used to collect data from the participants are appended to the application1  including demographic forms and advertisements used to recruit participants.2   ( ☐ N/A)

Procedures
☐  A description of the data collection methodology/procedure.1     ( ☐ N/A)
☐  A statement of the risks to the participants.1   ( ☐ N/A)
☐  A statement describing how risk will be managed or minimized.1   ( ☐ N/A)
☐  A statement describing any potential benefits to the participants. Will participants receive compensation?1   ( ☐ N/A)
☐  A statement describing the specific methods to assure confidentiality.1  ( ☐ N/A)
☐  A statement whether compensation will be provided to participants for participation.1   ( ☐ N/A)
☐  A description of where data will be kept and a date that all identifying data will be destroyed (e.g., 6 months).1    ( ☐ N/A)

Other
☐  Reference list (include only those references that are cited within the body of the IRB application).1   ( ☐ N/A)
☐  A consent form with addenda as necessary.1   ( ☐ N/A)
☐  An assent form with addenda as necessary.1   ( ☐ N/A)
☐  Appendices including support for the project. This may include approval for use of equipment (e.g., video recorders), and approval with signed letter of support by appropriate person at site for collaboration.1 (e.g., signed letter from business administrators giving permission to recruit their employees to participate in study).2   ( ☐ N/A)
☐  Conflict of interest disclosure statement has been completed and included with the application.1    ( ☐ N/A)
☐  Principal investigator and faculty advisor signatures on the application.1    ( ☐ N/A)

Language of Document
☐  Is the language used in the consent form and research material appropriate for the reading level of participants? That is, research and participant rights, risks, and potential benefits are described in layman’s terms.1   ( ☐ N/A)
☐  A foreign language translation must be included if the study will include participants whose first language of choice is not English.1    ( ☐ N/A)

Checklist for Informed Consent Form
☐  A statement that the study involves the use of human participants and a general explanation of the purpose of the study and a brief description of the procedures to be followed.1   ( ☐ N/A)
☐  A statement of expected duration of the participant's participation (e. g., one hour). 1   ( ☐ N/A)
☐  A description of all reasonable discomforts or foreseeable risks to the participants. 1   ( ☐ N/A)
☐  A description of any benefits (indirect or direct) the participant may gain from participating in the study.  If compensation (e. g., monetary, course credit, treatment) is involved, a description of this compensation is included. 1   ( ☐ N/A)
☐  If there are no benefits to the participants, this should be clearly stated. 1   ( ☐ N/A)
☐  A statement related to confidentiality of records and identification of the participant. 1   ( ☐ N/A)
☐  A statement to the effect that1 (1) participation is voluntary, (2) refusal to participate will result in no penalty or loss of benefits to which the participant is otherwise entitled; and that (3) the participant may discontinue participation at any time without penalty.2   ( ☐ N/A)
☐  The name of the contact person for information related to questions about the research (the Principal Investigator), the rights of human participants (the IRB chairperson), and whom to contact in the event of a research related injury.1   ( ☐ N/A)
☐  A statement that the investigator has answered and will answer all questions posed by the participant now and in the future to the best of his/her ability.1   ( ☐ N/A)
☐  A statement indicating voluntary consent has been obtained, including signature lines for participant and investigator, and date.1   ( ☐ N/A)
☐  For online surveys, a statement that clicking on a button indicates consent and that participants may print a copy of the consent form using their web browser. 1   ( ☐ N/A)
☐  A statement indicating child assent, if applicable. 1   ( ☐ N/A)
☐  A statement that the participant will receive a copy of the consent form (When an oral summary is read to the participants or a short consent form is used, the statement should read that a complete copy of the consent form will be provided to the participant). 1   ( ☐ N/A)
☐  A statement that the IRB has approved the solicitation of participants for the study; this appears after the signatures. 1   ( ☐ N/A)
☐  A statement describing how the participant may obtain a summary of the final results should they desire a copy.  In what format will the results be provided? 1    ( ☐ N/A)
☐  Provide name and contact information1 of the researcher, supervising faculty advisor and GSC Academic Affairs.2    ( ☐ N/A)

Certificate of Completion
☐  A copy of the completion certificate for the NIH tutorial.1    ( ☐ N/A)





Insert other required materials here. Refer to the Guidelines for Protection of Human Participants  in Research for more information. 
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